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Paschim Banga Sarva Shiksha Mission
___________ oo Mot RS A GNP SSM o  Dated: .27 /3 4
Tes

12)  The Disirict iject Offi car, SSM L

| Cooch Hebar { Kolkaia ! Mu"shldabad / Nadia borth 24 Parganas / Pas‘:if:
Medinipur / Purba WMedinipur / Puruiia / Siliguri 7 Swdﬁ 24 P‘arganes f Uttar
Dinajpur / Matda

20) Councill Praject Officer Oificer,38M, DGHC

Sub : Job chavt of special mdtjcators and leave entitlement.

Fef : This orfice Memo No. ; 622 (20) IADMN/PBSSM, Dated 1 03.11. ?0‘10 and latest Sovi,
order vide No. 830 S (Pry) /P ISSA-6/2010, E}ated 16.11.10 .

Madam / Sir,

As per the Order issued from the School Educ:ation Department (vide; No. 880-SE (Pry)
IPISSA-B/ 2010.Dalzd ¢ 16.11.2010 all special educators working under E)LROS will now be
engaged directly by the District Froject Ofﬁcer on the basns of recommendatlors of s D:s,ium faved
Cdmmittee consisting of eigit members ' ' ' _ ‘

' In this connection, you are requested to complate ehe "ormatson of IZHstn-*'r leve 2B Comn e
and complete the snyagament of special educators wﬁi'-m 31”* Derember positively. The
administrative cost of DLRO {s) earmarked against each _‘specaaf educa’cor be paid to ihe
concerned suct DLIROs maximum up to December, 2010 aﬁd they may be requestéd t0 stibini
the list of identified CWSH categury wise with addresses te the offics of concered DPO, 584
within 31st December, 10. | )

Under ihe circumstances therefore, to go ahead wiin the revised mode of
implementation of 1ED rejated activities under the immediate supervision of Circla Proiest
Coordinator (CPZ) of respective CLRC jurisdiction, enclosed is the job chart for special
educators along with the revised rode of submission 6f Tentative Tour Programmé and Work
Dona Report of 2ach special educator {Annexure :A) . This will take effect from o Dacaprimn

2040 onwards until furiher order. ' : et
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Pascmm Banga Sarva Shlksha MISSIOI’I -

With regard to the entitlement of leave of special educators, the latest leave rulés (No. 134-
SE(Pry) / 65 / ped /PBSSM, dated:i 26.02.09 ) of Para teachers be followed. Allowance will be

paid as per SSA norms. . _
It is suggested that a dtstrlct feve! meeting of CPCs be convenad at a convenient dafe to

explain to them the modatities io ue foliowed fcr imp!ement‘r'v‘uu; of thie [ED progranme.

j o S T Yours faithiully,

Enclo : Job chart of special educators. ]
i o State Ject Director

PBSSM

/M (20)!&{1)IADMNIPBSSM | " Dated: eeuene.
Copy forwarded\\ — _ B S ‘

1y PS to Secretary, Schoolﬁhcat@n Department for kmd pérusal of Secretary, School
Education Department.

2) Director of School Education, Govt. of West Be?rgaL

“%».j

State Projec%bh‘ee;igrf

P

e

Bikash Bhawan (2™ Floor) , Sait Lake, Kolkata- 700 091 . .
Phone : 2334-3102, 2358-1822, Fax :- 2358-5297
E-mail : wbdpep@ cal3.vsnl.net.in
W zbgite : www.wb.ssanic.in




Arrux —A

Job chart of Special Educators

Sl. Activity and Place at which the No. of day involvement
No. | service is to be utilized in a week.

Extending support to the cwsn at resource
room would be located at
CLRC/CRC/SCHOOL level.(Like remedial 2

1 teaching,  Braille teaching,  parent (Monday and Wednesday of
counselling, use of aids and appliances, the week)
therapeutic support etc)

Visit of school having CWSN @ I School
per day and spending the entire day as per
the school hour. Therefore three schools
per week to be visited by a special educator
and the norms will be each school from
each CRC/GP/ward.

(During holidays of schools they will be (Tuesday ,Thursday and
involved in developing TLM, updating IEP, Saturday of the week)
maintaining house wise map of coverage of
CWSN based on service provided for
coverage or any other activities as will be
asked by the office of DPO,SSM time tOL

3

time )

Interaction with KRPF members of the
concerned GPs / CRCs at CRC /
CLRC/ULRC office and also need based
3 | home visit by special educator along with
KRPF,

1
Appraising the CPC at CLRC/ULRC office (Friday of the week)
about the entire activities of the week.

4 | IED Coordinator of the district SSA will ;
also be asked by the DPO, SSM to attend
such meeting periodically. |

Separate Attendance Register shal] be maintained at concerned schools to
be visited by special educators for those concerned dates, concerned CLRC/CRC
office on the date (s) of duty at CLRC/ CRC and for resource room duty at
concerned school/CLRC/CRC where Resource room(s) is located. A calendar

schedule showing weekly involvement of special educators of the concerned

|




month shall (signed by the Circle Project Officer) be readily available with
concerned CPC of the CLRC/ULRC and one such copy shall also be preserved by
concerned special educator as record.

Date wise work done report of the current month along with tentative tour
programme for the coming month shall be submitted by each special educator to
the CPCs of the concerned CLRCs on the last workmg day of the running month.

A copy of the same date w
Mﬂmmmgmmaﬂ also be shared compulsoniy
to the IED Coordinator of the concerned district through DPO/CPO, SSM of
respective districts .

All DPOs /CPO, SSM are here by requested to ask the IED Coordinator of
the district to organize monthly review meeting within 15t week of the month with
all special educators and also collect those reports from them during that
meeting. Special educators shall have to attend MRM (Monthly Review Meeting )
in a regular fashion at District level and for that actual bus/ train fare shall be
paid to the special educators by the concerned office of DPO ,SSM .

Actual financial involvement towards making photocopies of format for
tentative tour plan for next month as well as monthly work done report of the
running month etc shall also be paid to the concerned special educator along with
the remuneration of special educator through the CPC from the overall IE budget
of SSA.

Stateﬁuj‘&m‘

PBSSM




VA b\ 4 Choten Dhendup Lama, IAS

: - State Project Director
PBSSM _
Website : wb.ssa.nic.in

Government of West Beng:
Department of School Educat

Phone : 033-23211294 Bikash Bhawan, 2nd Floot
Fax . 2358 5207 Kolkata - 700091
E-mail : pbssm.spo@gmail.c
L]
Memo No:..#% €.(z0) / IED./ PBSSM/SE _ Dated :.. 1. 02.11
To

The District Project Officer / Council Projec£ Officer

Sarva Shiksha Mission :

Bankura / Birbhum / Cooch Behar / Murshidabad / South 24 Parganas / North 24 Parganas /
Dakshin Dinajpur / Jalpaiguri / Malda / Purulia / Uttar Dinajpur/ Burdwan / Ho;@:aﬁ//
Hooghly / Nadia / Siliguri Educational District / Purba Medinipur / Paschim
Medinipur/Kolkata/DGHC |

Sub :.Extension of school Visit and resource room support by special educators i in
a more focused way.

. Ref: The earlier letter of this office vide, Memo No. 679 (20) /ADMN/PBSSM, Dated : 20.12.10

Madam/Sir,

This has a reference to the earlier letter of this office (Memo No. 679 (20)
/ADMN/PBSSM, Dated: 20.12.10) in connection with the guidelines issued intimating the job
chart of special educators .Consequent upon adoption of the present mode of implementation of
several 1E related activitiés vis-a-vis the existing available number of special educators at CLRC

. level, the following few points are be considered for optimal utilization of the services of special

educators in a more focused manner:

o To ensure the functioning of model schools for IE (@ one model for Ed(.h per CLRC), the

to be visited the number of CWSN enrolled in the schools as well as geographical location of
schools are to be considered. The model IE school of each CLRC has already been selected by the




- Choten Dhendup Lama, IAS

. State project Director Government of West Bengal

g PBSSM .- . Department of Schoo! "=ducation
Website & wb.ssa.nic.n - Bikash Bhawan, nd Floor

Eg‘:ne- '.: '323232253;294" Kolkata - 700091

E-mail : pbssm.spo@gmail.com

-:; Wheﬁ activities, like: Scre;ening lcamps, collection and submission of data on CW SNy
fowa}ds facilitation of retention of CW SN, organization of integrated games and
Spoﬁs, distributioﬁ of aids and appliances, teachers’ training, KRPF
: orién{ation[intera,cﬁon/parental counseling are organized , their service may be

taken by the DPO,SSM as per need. Speci;ﬂ educators shall also develop inclusive
TLM, update IEP, maintain house wise map of coverage of CWSN or any other
activities as will be asked by the office of DPO, SSM from time to time.

‘4 Attendance at 'Reéoﬁrce room for two days per week will be as per existing order.

< The arrangement of Main Attendance Register for marking attendance of special
eduéat'ﬁrs be kept at CLRC office. Attendance record Register should also be kept in
the schools to be visited by special educators & Resource Rooms to be attended by
special educators also. The Main Attendance Register il be the reflection of the
 attendance of special ‘educators for the entire month. In the Main Attendance
register (at CLRC office) for the day he/she will be absent from concerned CLRC
office for field visit, ‘out for school visit/ out for resource room visit /out for home
visit of CWSN /etc o be written by the concerned special educator by
himself/herself when (Friday of the week) he/she will be at CLRC for the specific day
of each week of the month. The service of Special educators be utilized as per revised
* job chart and their services are 10 be utilized at the CLRC only on the designated day-
“The Authority at the ‘CLRC level will monitor the attendance in the schools
/Resource rooms to ensure that all services are being delivered to CWSN.

Yours faithfully

(Choten - Lama, 1AS)
State Project Director
PBSSM

emo NOt...e e 1IED / PBSSM/SE . Dated t.cenenne 02.11

Copy forwarded for kind in.fg.r_mationrand neces l
1) - Director of School Education, Govt. of W.B.

(Choten D-hama 1AS)
State Project DiretoT=-..

2




Choten Dhendup Lama, IAS
State Project Director
PBSSM

Website : wb.ssa.nic.in

Government of West Bengal
Department of School Education

Phone : 033-23211294 Bikash Bhawan, 2nd Floor
Fax : 2358 5297 Kolkata - 700091
E-mail : pbssm.spo@gmail.com
Memo No: 100 (20) / IED / PBSSM/SE Dated: 24.05.11
To

The District Project Officer / Council Project Officer

Sarva Shiksha Mission

Bankura / Birbhum / Cooch Behar / Murshidabad / South 24 Parganas / h 24 Parganas / Dakshin
Dinajpur / Jalpaiguri / Malda / Purulia / Uttar Dinajpur/ Burdwan / How‘ﬁ:’gl:ooghly ! Nadia / Siliguri
Educational District / Purba Medinipur / Paschim Medinipur/Kolkata/DGHC

Sub: Job chart of Special Educators and clarification on leave entitlement
Ref: The earlier letters of this office vide, Memo No. 679 (20) /ADMN/PBSSM, Dated: 20.12.10 and
Memo No. 26(20) /IED /PBSSM/ SE, Dated: 14.02.11

Madam/Sir,

The job chart of SpecialiEducators has already been circulated to all of you under the reference,
where duties of Special Educators have been clearly indicated for six days in a week. The same should
be strictly followed.

However, during vacation of schools, the duties of Special Educator is not clearly spelt out. In this
regard it is suggested that district should organize various capacity building workshops, preparation of
inclusive TLMs and other need based district specific |E related programme.

The programme for attending CLRC / DPO Office / ULRC will continue as usual during vacation
also. For the dates on which no programmes could be arranged during school vacation by the district, the
Special Educators will enjoy holiday. However, it should be ensured that they would be engaged for a
minimum of two weeks in a month in any case.

Districts are requested to plan for organizing such programmes well in advance and intimate the

Special Educators accordingly.

Yours faithfully

)

State Project Director
PBSSM
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